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Student Entry and Exit Log

1l
SCHOOL: DATE |

STUDENTS WHO ARL LATE IN ARRIVING AT SCHOOL OR WHO ARE DEPARTING EARLY SHALL SIGN THIS LOG.

When recognized by the Principal/designee or by presenting verification of identity, the following persons may sign out students':
¢ Custodial parent/guardian

¢ Noncustodial parent, unless the school has been provided with evidence that there is a state law or court order which provides instruction to the
contrary

¢ Persons designated in writing by the custodial parent/guardian

* Persons designated by the Principal in the event of an emergency

"Those students who are not on record as being under the care or control of a parent/guardian may sign for their own dismissal.
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i GRADE/ TIME OF TIME OF
; NAME OF STUDENT | HOMEROOM SIGN-IN SIGN-OUT REASON

SIGNATURE OF INITIALS OF
AUTHORIZED : EMPLOYEE
PERSON/ELIGIBLE STUDENT | VERIFYING IDENTITY

DAILY LOG SHEETS SHALL BE KEPT ON FILE FOR TWO (2) FULL SCHOOL YEARS.
Review/Revised: §/7/00
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