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SCHOOL HOURS

6:45a.m. GYM ENTRANCE OPENS

7:15 a.m. BUILDING OPENS

7:40 a.m. CLASSES BEGIN &
TARDY BELL RINGS

2:40 p.m. STUDENTS DISMISSED

SPECIAL ACTIVITY SCHEDULE

K 12:30-1:00
1 1:00 -1:30

2 1:30 -2:00
3 11:00-11:30
4 11:30-12:00
5 2:00 —2:40
BREAKFAST

Served from 7:00 a.m. — 7:30 a.m.

LUNCH SCHEDULE
K 11:00-11:25

1 11:20-11:45
2 11:10-11:35
3 11:35-12:00
4 12:05-12:30
5 11:45-12:10

WELCOME
To

Trapp Elementaryl

This resource book contains information for parents and
students of Trapp Elementary. This resource answers many
questions students and parents may ask. Also, included are
items of information that will help students and parents
develop a better understanding of the operation of the
school.

It is our desire that we can join together in making this
year a successful and productive one for your child. One of
the most valuable gifts you can give your child is an
education. Teamwork between school and home is a great
way to ensure that your child will have a successful year.

You can support your child and Trapp Elementary by:
* encouraging them to be proud of his/her work

* expecting him/her to complete assignments.

* attending parent conferences and school events

* working together with the classroom teacher.

Again, welcome to Trapp. We hope your child’s school
experience is filled with learning and opportunities to

grow both academically and socially.

If you have any questions, please call the school office
between the hours of 7:00 a.m. and 4:00 p.m.

WATCH US SOAR!
Stephen R. Jenkins, Principal



TRAPP TEACHERS & STAFF

Email addresses are underlined. To email staff, insert
username in to the following address:

Username@clark.kyschools.us

ADMINISTRATION & OFFICE STAFF

Principal Stephen R. Jenkins  steve.jenkins
Counselor Jeannette Groeber jeannette.groeber
Secretary Alice Shearer alice.shearer
SUPPORT STAFF
Attendance/Welcome Marilyn Johnson marilyn.johnson
Custodian Butch Hargett butch.hargett
Computer Lab Robyn Justice robyn.justice
School Nurse Amy Marmo amy.marmo
KINDERGARTEN
Angie Taulbee angie.taulbee
Assistant Shirley Hall shirley.hall
PRIMARY TEACHERS
Betty Anes betty.anes
Stephanie Rice stephanie.rice
Jennifer Thibodeau jennifer.thibodeau
INTERMEDIATE TEACHERS
Tabetha Housekeeper  tabetha.housekeeper
Teresa Burkhardt teresa.burkhardt

GIFTED (4™ & 5™ Located at Fannie Bush Elem on Thursdays)

Karen Steele karen.steele

RESOURCE TEACHER
Avanelle Hall avanelle.hall
Ida Parsons ida.parsons

ACTIVITY
Physical Education Mechelle Hamblin

Media Center Audrey Deaton Audrey.deaton
Art Leslie Johnson
Music Collin
SPECIAL EDUCATION
Reye Olsen reye.olsen
Betty Sherrill betty.sherrill
LITERACY COACH
Kim Crump kim.crump
FAMILY RESOURCE CENTER
Martina Hensley martina.hensley
FOOD SERVICE
Imogene Howard Imogene.howard
Shelia Wells shelia.wells
Rose Spry rose.spry
TRANSPORTATION
Danny Fisher supervisor
Ernie Sparks am/pm
BOARD OFFICE
Superintendent Ed Musgrove ed.musgrove
Curriculum Pat Rosenthal pat.rosenthal
Student Services Diane Akers diane.akers
Operations Paul Christy paul.christy

Mental Health Services Donald Stump donald.stump

School Colors....vvvvvveuiannnnn... PURPLE & GOLD
School Nickname..............coooviiiii... EAGLES

Our Mission:
EVERYDAY WE WORK AND LEARN TOGETHER
TO BE A SUCCESS TOMORROW!
~4 ~
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ACCELERATED READING
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Accelerated Reader (AR) is a research
based computer software program that
supplements the regular reading curriculum.
Students in grades 1 - 5 can participate in
Accelerated Reader and its rewards.

Students are given a STAR test to determine the level of books
they need to read. Students then check out books in the library
according to their level. After reading the book, the students take a
computer test about the book.

Students are assigned a point goal (AR goal) each nine weeks.
They receive points from the tests on each book and the points are
added to their AR goal. The score must be at least 80% in order
for the points to count toward the goal. Trapp Elementary and the
Parent Teacher Organization (PTO) purchase books for the media
center and help provide rewards for the students who reach their
goal.

Each 9 weeks, students will receive rewards such as bookmarks,
pencils, etc. for reaching their goal. Students who meet their goal
every 9 weeks period will receive a special t-shirt on Honors Day.
Students will also receive individual rewards for earning from 50 —
1000 points.

See your homeroom teacher for specific details of how the
program is implemented in the classroom.

ACCREDITATION

Trapp Elementary is fully accredited by the Kentucky
Department of Education and by the Southern Association of
Colleges and Schools.

ACTIVITY SPECIAL CLASSES

In addition to the academic classes at Trapp, students have a 30
- 45 minute activity period, or specials, in their schedule. These
activities include art, music, library, and physical education.
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AGENDA BOOKS & FOLDERS

Each year, students receive an agenda book or folder free of
charge from Trapp. It includes a weekly calendar and planner and
information important to the student’s learning. There is a
replacement charge for lost folders and agendas.

Teachers use the agenda in a variety of ways including
requiring parent signatures so that notes and assignments can be
communicated. See homeroom teachers for more information.

ART

Art is taught by the classroom teacher and a community art
consultant throughout the year. Art classes are funded by a variety
of sources including funds from our FRC grant and other local
grants. Art activities may be integrated with other subject areas or
taught separately.

ASSEMBLIES

Throughout the year, Trapp has assemblies where students
come together to learn about different topics. Past assemblies have
included conservation, character education, magic shows, drug and
tobacco prevention, dance & drama, and history through music.

ATTENDANCE

Attendance is one of the most important parts of your child’s
education. Learning cannot take place if your child is not in
school. State law states that a child’s parent or guardian is
required to see that the child attends school for the full time it is in
session. See the Clark County Student Handbook for more
regulations about attendance.

(ATTENDANCE-Continued on next page)
~y 6 ~y



ATTENDANCE- continued from page 6

*EXCUSED ABSENCES*

In the event students are absent or tardy, board policy states
that they must have a note from a parent/guardian or doctor in
order to excuse the absence and be able to make-up the work
missed. Excuses may be accepted for the following reasons:

e Participation in school-related activities approved by the Principal

e Court appearance

¢ Doctor or dentist appointment

e [llness of the student

e Religious holiday

e Death or severe illness in the student’s immediate family

¢ Other valid reasons as determined by the Principal

Written, dated excuses, signed by the parent or a physician,
are required within 5 days of a student’s return to school.
Notes from parents are not necessarily considered excused
absences. After six parent notes, a doctor's statement will be
required for the absence to be considered excused. Phone calls
informing that your child will be absent cannot replace a written
excuse.

If your child becomes ill at school and leaves early, the absence
will be excused for that day only. Absences after that day must be
followed by a written excuse.

Excuse notes should include:

date, student’s name, date(s) absent,
reason for absence, and
name and telephone # of person writing note.

Students must be in attendance at school the day of an
activity in order to participate in that day’s activities or
evening school-sponsored events.

~T ~

* MAKE-UP WORK *

When it is necessary for a child to be absent for any reason, it
is the responsibility of the parent or child to make an inquiry as to
the make-up work that needs to be completed. Students with
excused absences will have 3 days or the same number of days to
complete their work as they were absent (whichever is greater).

See HOMEWORK REQUEST PROCEDURES on page 25

* WHAT IS TRUANCY? *

Truancy is defined as any student who has been absent from
school without a valid excuse for two (2) days or more, or tardy six
(6) days or more. A student who has been reported as truant two
(2) or more times is a habitual truant.

* TARDY *

Any time a student is late to school or leaves school early for
less than 60 minutes, he or she is considered tardy. Any student
who arrives after 7:40 a.m., regardless of traffic, will be considered
tardy. The student will be considered absent /2 day if he or she is
absent longer than 60 minutes. Excessive tardiness will be treated
as truancy. Parents must come in the building to sign in or
sign out their child if they are tardy.

* UNEXCUSED TARDIES OR ABSENCES *
*Absences & tardies are accumulated for the entire year
Attendance notices are sent to parents of students who have

accumulated unexcused absences and/or tardies. Truancy is
reported to the District Director of Students, and a referral may be
made to the court system.

ABSENCES/ TARDIES RESPONSE
2 Letter from school

4 Phone call from staff &
letter from school

6 Home visit by staff &

letter from school

More than 6

Legal recourse will be taken




AWARDS/RECOGNITIONS

Many opportunities for awards are offered to students excelling
in the classroom and in extra-curricular activities. An Honors
Assembly will be held each 9 weeks where students will be
honored for attendance and academic achievement. All students
are encouraged to set their goals high and strive for the following
school-wide awards:

AWARDS PRESENTED THROUGHOUT THE YEAR

e PRIMARY (1* - 2"Y) - SOARING EAGLES- Each nine-
weeks, students receiving all “S’s” in all areas including
behavior qualify for the Soaring Eagle award.

o 3" gh sth PRINCIPAL'S y 7. Each nine-weeks, students
receiving all “A’s and S’s” on their report cards in all areas
including behavior qualify for the Principal’s List.

o 3", 4™ sMHONOR ROLL- Each nine-weeks, students receiving
all “A’s & B’s & S’s” in all areas including behavior qualify
for honor roll.

o ESSAYS-SPELLING BEES-ART FAIR-SCIENCE FAIR-
The students with winning entries in these areas receive
recognition through presentation of ribbons, trophies, or
certificates.

® RECOGNITION CERTIFICATES-Awarded to students who
perform an outstanding service for Trapp.

® HAPPY GRAMS- Teachers give students “Happy Grams” for
exemplary work and achievement. The “Happy Grams” are
read over the intercom during daily announcements to
recognize student achievement.

~0 ~

® ATTENDANCE INCENTIVES- Certificates and prizes will
be given to students meeting the attendance criteria each
nine week period.

“PERFECT & PUNCTUAL” = No absences, No tardies
“PERFECT” = No absences and less than three excused tardies
© ACCELERATED READER INCENTIVES- Students who
meet their individual goal each nine weeks will receive a
reward.

e SOAR AWARD - This award will be given to every student at
Trapp Elementary sometime throughout the year! They will
get their picture on the wall and a certificate. Students will
receive these for just doing a good job and working hard.
Teachers will submit names and reasons and they will be
announced over the intercom.

AWARDS PRESENTED AT THE END OF THE YEAR
e HONOR CERTIFICATES- Teachers present certificates to
students with outstanding achievement in the academic areas.

e GOOD CITIZENSHIP- Teachers present certificates to
students with outstanding citizenship.

® ATTENDANCE INCENTIVES- Students with no absences
for the entire year will receive special recognition and
special rewards. Past rewards have included bicycles, cash,
and electronic equipment.
“PERFECT & PUNCTUAL” = No absences, No tardies
“PERFECT” = No absences and less than three excused tardies

o EXCELLENCE IN OTHER AREAS INCLUDING MUSIC,
ART, PHYSICAL EDUCATION, & LIBRARY-
Students are chosen from each homeroom based on
scholastic achievement, leadership, good citizenship/
sportsmanship and talent.

Teachers may have additional awards for their classrooms.

~10 ~
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BEHAVIOR & DISCIPLINE

STANDARDS OF STUDENT BEHAVIOR

LISTEN to and RESPECT every adult in the building.
Do your VERY BEST work.
Stay QUIET in the hallways.
Keep your HANDS and FEET to yourself.
TREAT other people the way you want to be treated.

The staff at Trapp believes that discipline begins at home.
Parents will be notified anytime a problem arises and a parent’s
assistance is needed to solve the problem.

In order to maintain high standards of behavior for students at
Trapp, parents are asked to support the school in teaching students
that there are consequences for bad choices. Some examples of
school consequences include loss of recess, time out, detention, in-
school suspension, etc.

Trapp is attempting to provide a safe and sound educational
environment for each student. This environment will not allow for
students who cannot or will not comply with reasonable rules of
order and discipline. Parent cooperation and support of staff in
these matters of discipline is greatly appreciated.

Unacceptable behaviors include fighting, bullying, damaging
property, inappropriate language, and disrespectful behavior.

Acceptable student behavior will be recognized and celebrated
with awards and recognition.

~11 ~

*HARASSMENT/DISCRIMINATION*

Harassment and discrimination will not be tolerated at Trapp.
Harassment is defined as intimidation by threats or of actual
physical violence, the creation of a climate of hostility or
intimidation, or the use of language, conduct or symbols in such a
manner as to be commonly used to convey hatred, contempt, or
prejudice or to have the effect of insulting or stigmatizing any
person.

Students engaging in harassment or discrimination of an
employee or another student may be subject to disciplinary action
including, but not limited to, suspension and expulsion.

If a student makes a valid threat towards another student(s)
and/or school employee, an immediate referral will be made to the
principal. A suspension may be issued. The incident may be
reported to a district school safety officer.

BUS INFORMATION

Students will ride a bus for a variety of
reasons. Trapp encourages all students to
make every effort to ride the school bus.
Safety in the transportation of our students is
a paramount concern. Consequently, strict
adherence to rules and procedures is expected from students
aboard our buses at all times. A school bus is an educational
setting and students may be suspended or expelled from riding a
bus and/or attending school as a consequence of their behavior
aboard a bus or at a bus stop. Parents are required to review bus
rules with students and encourage appropriate behavior at all times.

*BUS DISCIPLINE PROCEDURE*

A student whose behavior results in an unsafe situation may
receive an immediate bus suspension from the principal. Minor
offenses, if not corrected, may also result in bus suspension.
During a bus suspension, students may not ride any bus.

Parents are responsible for transporting their children to school
during the suspension. Students may receive discipline write-ups
for misbehavior.

(BUS INFO-Continued on next page) ~ 12 ~




BUS INFO- continued from page 12

Children will have a safer trip if drivers can concentrate on
driving, not discipline. Students under the authority of the bus
driver are expected to observe the following rules of conduct:

‘RULES FOR BUS RIDERS*®

A. Students will follow the Clark County student code of
conduct for behavior on the bus as well as school.

B. No students shall stand or move from place to place when the
bus is in motion, and no students shall have arms, head, or any
object out of the window on a bus.

C. Each student shall be seated immediately upon entering the
bus in the place designated by the driver.

D. No windows or doors will be opened or closed except by
permission of the bus driver.

E. Items on page 36 are also prohibited on the bus.

F. No student should eat, drink, litter, or chew gum on the bus.

G. Students should not deface or destroy the school bus. If a
student causes damage, the student will pay for damage in addition
to receiving appropriate discipline.

H. A child may only ride another bus with a note signed by his
or her parent and initialed by the principal or designated person.

GENERAL TRANSPORTATION INFORMATION

In the event a student needs to ride a different bus, parents
should send a note the day of the change. The note should include
the student’s name, date of bus change, address of changed
location, and the parent’s name and phone number.

Students are expected to be waiting at their designated bus stop
when the bus arrives. Bus drivers will strive to keep a consistent
day-to-day schedule, however, circumstances beyond the driver’s
control, may affect pick-up times. Drivers cannot be expected to
wait or blow their horns for students.

~13 ~

Bus transportation is encouraged for all students and especially
those with excessive morning tardies. Occasionally a bus may be
late for extraordinary reasons and students on the bus would
receive an excused tardy according to state regulations. This tardy

would not count against a student for attendance awards of any
kind.

*** FIELD TRIPS ***

Students going on field trips will be required to ride the bus to
and from the trip destination. Field trips are considered part of the
instructional program. Safety procedures will be reviewed the day
of the trip.

*** BUS EMERGENCY SNOW PLAN ***

During periods of extended school closings caused by snow and
ice, the following plan may be used when main roads are open but
side roads or dead-end roads are not negotiable. Buses will run the
main roads in the county excluding those listed below. Families
living on the roads that will not be run should bring their children
out to the main roads where they can catch the bus or they may
take them directly to school. The return route in the afternoon will
be the same as in the morning. Parents must meet their children at
the main road where they caught the bus in the morning. Buses
will run at approximately the same time as they do on the regular
schedule.

If school is not canceled or if the use of the "Emergency Snow
Plan" is not announced, it should be assumed that schools will be
in session and that buses will run their regular routes and
schedules. The following roads will not be run when the use of the
"Emergency Snow Plan" is announced:

PILOT VIEW DISTRICT
*Crowe Ridge Road *Fox-Quisenberry Lane *Nest Egg Road
*Cunningham Lane *Judy Lane *Qil Springs Road
TRAPP DISTRICT
* Agawam Road *Midway Road *Pine Ridge Road
*Epperson Road *Mina Station *Rabbittown Road
*Lillys Ferry Road *Vienna Road *Red River Road

*Logan Lick Road *Wills Rupard Rd *Right Angle Road
*0Old Log Lick Road  *Dry Fork Creek from White-Conkwright
*White-Conkwright Road *Old Ruckerville Rd. from Logan Lick to 89
*Dry Fork Road from Muddy Creek to Red River

*Trapp-Ruckerville Road from 89 to foot of hill
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CAFETERIA
MEAL PRICE
$1.25 STUDENTS
BREAKFAST $.30 REDUCED
{Served from 7:00 — 7:30 a.m.} $1.65 STAFF
$2.25 VISITORS
$1.60 STUDENTS
LUNCH $.40 REDUCED
{Served 11:00 a.m. — 12:15 p.m.} $2.75 STAFF
$3.85 VISITORS
EXTRA MILK IS $.35

Hot, well balanced meals for breakfast and lunch are served
daily at Trapp. Each homeroom has a scheduled 25 minute lunch
period in a designated eating area. Breakfast is served before the
school day. Parents should have their students in the building
before 7:30 a.m. in order to receive breakfast. Parents are
welcome to eat lunch with their children. Please contact the office
the morning of the visit so that the cafeteria will have an extra
meal available. Students and lunch guests are discouraged from
bringing carbonated drinks, fast food, knives, or anything in glass
containers.

The Clark County Food service follows a weekly menu that
rotates every three weeks. The menu can be found at the Clark
County website: http://www.clarkschools.net/Parents

Trapp Elementary School participates in the federal government
free or reduced price lunch program that is available for eligible
students. All students must complete and return an application for
the program during the first week of school. It is encouraged that
all families who qualify receive free or reduced lunch.

~15 ~

All students are assigned a lunch account and number. You
may send check or cash to be put on your child's lunch account
on a daily, weekly, or monthly basis. Checks returned for non-
sufficient funds will be presented to the County Attorney’s office
for collection and a fee of $25.00 will be charged.

If you do not want your child to be able to use their lunch
account to purchase “extras,” send a note stating this with your
child’s lunch money. Please send lunch money to school in a
sealed envelope with the child’s name, teacher’s name, and amount
of check or cash inside.

Charging lunch will be permitted only if a student forgets
his/her lunch money and does not make it a habit. There is a 5-day
limit on charging. Invoices will be sent home for those parents
who have not sent in lunch money. Trapp wants every student to
receive a hot meal everyday. It is very important to pay any
charges within 10 days. Charges for extras, snacks, and ice cream
will not be permitted if a student has outstanding charges.

*CAFETERIA RESPONSIBILITIES*
Each student must accept responsibility for keeping the
cafeteria a clean and pleasant place to eat. Courtesy,
consideration, and following instructions should be the rule.
Students are asked to use quiet voices and stay seated.

|_Work like you don’t need the money... '

Love like you’ve never been hurt... !
Dance like nobody’s watching...
Sing like nobody can hear you... 1

- I - I - - I - - I 1

1-—-




CLOSING & DELAYS

If hazardous road conditions exist due to weather, and it is
necessary to make changes in the daily school schedule, one of the
following operational plans will be used and announced by radio
and TV:

Schools Closed:
All schools in the Clark County School district will be closed.

1 or 2 hour delay:
In the event school should be delayed,
Trapp would begin the school day 1 or 2 hours
late and end at the regular time. See Bus Information for
information regarding snow plans.

Early dismissal:

Should weather conditions become hazardous during the school
day, schools will be dismissed early. It is the responsibility of the
parents to make arrangements in the event children are sent home
early. Children will get off the bus at the regular bus stop unless
prior arrangements have been made. A form will be sent in early
November for the parent to notify the school of a plan for early
dismissal.

COMMUNICABLE DISEASES

Parents should be sure their child is free of communicable
diseases such as chicken pox, pink eye, and head lice. Children
with communicable diseases should not attend school until a
doctor has indicated they are well.

When cases of communicable diseases or conditions occur in
the school population, the principal will follow an established
procedure to determine the proper course of action.

To address the head lice issue, the Clark County Schools in
1997 adopted a No-Nit Policy. Schools are to check students on a
periodic basis. If students are found to have lice, parents are to be
called immediately and the student is to be sent home that day.
Upon returning to school, parents must show proof the child has
been treated and is free of nits. Problems that continue to occur
will be dealt with through other agencies.
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COMMUNITY ACTIVITIES

F N Trapp Elementary is located in the progressive
and innovative community of Winchester and
Clark County. Several after school extra-curricular
e ‘ activities are available for students to expand their
educational experience. Contact the Clark County

YMCA at 744-9622 for more information.
(e

COMPUTER LAB

The computer lab is available to all classes at
least 1 hour a week. It is available on occasion
before and after school for students to do
research and take AR tests.

A lab assistant and the classroom teacher
supplement the regular instruction by using computer software and
the Internet that follow technology standards established in Trapp’s
technology plan. The Clark County Schools’ server has a proxy
that keeps students from accessing most offensive content.

Students will not be permitted to use the Internet until an
acceptable use policy (AUP) form has been read, agreed to, and
signed by both the student and parent or guardian. The lab is
monitored by the assistant and students will not be allowed to
access the Internet without adult supervision. It is important that
parents sign the AUP to allow teachers to use the school’s
technology for instructional purposes.

CONCERNS - WHOM TO CALL?

It is very important that a parent who is
concerned about an academic or behavior
problem contact the school so that the
problem can be resolved. First, contact
the teacher. No problem can be solved
without the combined efforts of the
parent and the teacher. If a parent still

g has concerns, the next step would be to
contact the principal.
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DRESS AND APPEARANCE

Appropriate dress is important for all students and adults.
Clothing, or personal appearance, which causes distraction or in
any way interferes, will not be permitted. Determination is at the
discretion of the principal and principal designee. Students who
wear inappropriate clothing will be given an alternative outfit and
asked not to wear the outfit again. Parents will receive written
notification of the violation.

The following are guidelines for appropriate dress:

*No spaghetti straps, halter tops, cropped tops,
tube tops, bare backs, or bare midriffs.

*Shorts and dresses should reach below the mid-thigh
and pass the ** “finger-tip” test.

*Shoes should be appropriate for activities.
(Tennis shoes are required on PE days)

*Pants and shirts should be worn to cover the midriff.

*Hats and caps will not be worn in the building
except on special hat days.

*No clothing which advertises or promotes alcohol,
tobacco, drugs, inappropriate language, violence or
unconventional dress shall be worn.

* Any items considered inappropriate

by the principal and teachers.

** “Finger-tip” test: Stand with arms straight down at the
sides. The garment should be as long as the longest finger.
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DROPPING OFF YOUR CHILD

We set our clocks to local
i\ bank time at 744-5100.

T " Please be prompt to school at 7:40 am!

The building is open to students at 7:15 a.m. If a student does
not ride the school bus, he/she should be dropped off at the front
sidewalk or walked in by an adult. From 6:50 — 7:15 a.m., students
who have an early morning application on file may be dropped off
to be supervised in the gym. This service is for parents who must
leave home before 7:15 a.m. in order to be prompt to work. At
7:15 a.m., the building is opened and buses will drop off students
at the front door.

After the buses have left, parents may begin to drop off
children. Please pull to the front of the line to allow as many cars
in the drop-off lane as possible. Do not let your child cross traffic
alone or exit the car until you reach the sidewalk. Please follow
traffic flow procedures by entering to the west and exiting from the
east of the building.

Traffic can sometimes be a problem at Trapp in the mornings.
Students are encouraged to ride the bus to help with this problem.
If a student is late due to traffic, it will be considered a tardy.

If a student arrives after 7:40 a.m., a parent or guardian
should enter the building and sign their child in at the office.
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EMERGENCY PROCEDURES

Trapp Elementary has established procedures for dealing with a
wide range of crises and emergency events. The staff takes every
precaution to protect students during any emergency such as tornado,
fire, or earthquake. Students are instructed of emergency procedures
in each classroom and made aware of designated areas for certain
emergencies. Routine drills and practice sessions are intended to
teach students proper behavior and appropriate responses in an

emergency situation. ~20~



ENVIRONMENTAL CAMP
The 4™ & 5™ Grade students may participate in an overnight camp
at North Central 4-H Camp in Carlisle, KY. It provides hands-on
learning experiences for the students. Teachers chaperone the event.
A permission form will be sent home.

EXTENDED SCHOOL SERVICES (ESS)

Extended School Services (E.S.S.) will be available at Trapp
Elementary School. E.S.S. provides special instructional help and
related services to students during and after the regular school
hours. The sessions are offered at no charge to parents with
transportation included on most sessions.
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FAMILY FRIDAYS

Each semester, family and friends of students are encouraged to
attend lunch on a special day designated for each grade level. It is
an opportunity to spend time with students at their school. Please
make sure you send in your RSVP so that the cafeteria can prepare
enough food. Guests are welcome to eat lunch any day by calling
the office the morning of the visit.

FAMILY RESOURCE CENTER (FRC)

The Trapp & Trapp Family Resource Center (FRC) is available
to all families to assist with a variety of needs including:
Health/medical providers, parenting information, assistance
with community resources including education, mental health,
medical, financial, after school child care, and summer
activities.
The FRC also maintains a lending library for parents and a
clothing closet. For more information contact Martina Hensley at
842- 5231.
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FEES

All students in Clark County Elementary Schools will be
charged a fee for instructional supplies. Students who are eligible
for free or reduced lunches are not required to pay instructional
fees. The fees for elementary students are $15.00 per student in
grades K through 5.

FIELD TRIPS

Field trips of an educational value are lasting learning
experiences for children. Sometimes during the year an occasion
arises when a class or classes plan to take a field trip. Occasionally
a fee will be required to attend the field trip.

Parents will sign a permission slip at the beginning of the year.
Parents will be notified each time a trip is scheduled. Your
cooperation in signing these slips and returning them to the
classroom teacher will be appreciated. If a trip allows for parent
chaperones, teachers will notify parents. In order to be a
chaperone, you must have a background check on file. If you are
serving as a parent chaperone on a field trip, please do not bring
preschool children with you on the trip.

4-H
The Clark County Extension Agent organizes activities,
summer camps, projects, and explains information about 4-H
activities. The agent visits 4™ & 5™ grade classrooms throughout
the year.
For more information contact the Extension Office at 744 — 4682.

FUNDRAISERS

Occasionally, Trapp Elementary will sell merchandise to
provide funds for special events. Sucker and popcorn sales are
examples of on-going fundraisers that may be held at school that
help fund projects and activities at the school such as CATS
awards, art program, and assemblies. The PTO also has
fundraisers to assist with programs.

~22 ~



LR R R R R R R R R R S S R R R R o R o S G LR R R R R R R R S R R R R R R R S S L

GIFTED & TALENTED PROGRAM

With strong teacher recommendation, students are identified as
Intellectually Gifted by scoring in the 9th stanine (96 percentile) on
a mental ability test. Students identified as Academically Gifted
must score in the 9th stanine on total battery or in 2 to 3 academic
areas on an achievement test along with strong teacher
recommendation. Contact Karen Steele, Gifted
teacher/Coordinator, for more information.

GRADING SCALE
The grading scale below is for 1% & 2™ grades:

S+ Excellent Progress N Needs to Improve
S Satisfactory Progress AC Area of Concern

The grading scale below is for 3" grade:

A: 100-90 C: 79-70 F: 59-BELOW
B: 89-80 D: 69-60

The grading scale below is for 4™ & 5th grades:

A: 100-93 C:84-73 F: 64- BELOW
B: 92 -85 D: 72 - 65

GREAT LEAPS

Trapp uses the Great Leaps Reading Program to assist in
motivation and remediation for students who need additional
reading assistance. This program allows reading assistants and
volunteers to work with individual students ten — fifteen minutes a
day, three - five days per week. Contact Kim Crump, Great Leaps
Coordinator, or your child’s teacher for more information.
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GRIEVANCES

In the event a problem arises, Trapp encourages all parents to
contact the individual teacher. If you have further questions or
concerns, please contact the principal. If the problem has not been
resolved, a resolution process has been established by the Board of
Education.

The purpose of this resolution process is to provide for orderly,
equitable resolutions to problems, which may arise affecting
students, parents, and the school system. Contact Donald Stump,
Grievance Coordinator, located at the Special Education Office
(744 - 2762) for the resolution policy.

GUIDANCE & COUNSELING
A full array of guidance and counseling services are offered
including:

e Information and advice regarding programs and class
selections

e A positive, non-threatening place where students may
discuss any problem, whether school-related or personal

e Provide relevant and appropriate programs in the classroom
setting that address personal and social issues

e Serves as a community partner to ensure the safety of all
students in our schools

¢ Coordinates referrals to outside agencies

e Coordinates efforts with other school specialists

Students may see a counselor at any time during the day with
teacher permission. All segments of the school population are
served equally. For more information, contact Jeannette Groeber,
Guidance Specialist.
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HOMEBOUND INSTRUCTION

Homebound instruction is available if a student is ill or injured,
under a doctor’s care, and unable to attend school for five or more
consecutive days. The referral is based upon the doctor’s
statement. For more information, contact Marilyn Johnson,
Attendance Clerk, or Diane Akers, Director of Pupil Personnel,
located at the Clark County Board of Education (744 — 4545 ext.
216).

HOMEWORK REQUEST PROCEDURE

If your child is ill and you wish to have homework sent home
with a brother or sister, or a neighbor’s child, you need to send a
note with the sibling or phone the request before 10:30 AM. This
allows the classroom teacher enough time to get all necessary
books and papers together.
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INSURANCE

Information about student accident insurance is distributed the
first week of school. This optional insurance is provided through
an independent carrier at nominal costs.

LR R R R R R L R R R L R R R L I(;*************************

KIDS KARNIVAL

The Clark County Children’s Council provides Kids Karnival,
an after school child care, for all students from the time school is
dismissed until 6:00 p.m. The purpose of this program is to
provide quality after school child care with affordable rates in
Clark County. The program is also designed to offer safe, secure
places that children can go to on a regular basis when school is not
in session.
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The Council provides a Site Director and, depending on
enrollment, an assistant at each site. Trapp Elementary does not
hire or train Kid’s Karnival staff. The staff provides a caring
attitude, and has been trained in CPR and First Aid, as well as
child development.

The program will follow the Clark County Schools' calendar for
days not in session; however, a Snow Day/Holiday program is
conducted at Shearer Elementary for all schools.

Trapp is pleased to work with Kids Karnival to offer supervised
after school care for your child in the event of an unforeseen
problem that prevents you from arriving at the building by 3:05
pm. Please call the building as soon as you can to let us know you
will be unable to arrive by this time. This service is provided one
time each school year at no cost to you. If it is necessary to use
this service a second time during this school year, there will be
a charge of $8.00 per visit payable when you pick up your
child.

To register your child please visit their office at the
Community Trust Bank located at 120 South Main St., Winchester,
KY. 40391. For more information call the Clark County
Children's Council at 745-1905.
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LEAVING ITEMS AT SCHOOL

For your child’s safety, and to teach responsibility, children are
discouraged from returning to empty classrooms for forgotten
items or school supplies after dismissal. Children will not leave
their bus once they have boarded. Also, parents are encouraged to
call the school before bringing children back to school to obtain
forgotten items.
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LOST AND FOUND

In order to avoid loss and confusion about items children bring
to school, please put the child’s name on all personal belongings
such as lunch boxes, coats, gloves, umbrella, and school supplies.
A lost and found area is located in the office.

For their safety and benefit please don’t allow children to take
expensive and valuable toys and items to school. Items remaining
in the LOST & FOUND after each semester will be donated to
local charities.
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MEDIA CENTER

Trapp Elementary School has an
instructional media center, with a part time
media specialist in charge. The center
provides students and teachers with materials
and equipment to support, compliment, and
expand classroom experiences. Instructional
media includes all audio-visual materials such
as maps, charts, games, pictures, filmstrips, videos, records,
DVD'’s, cassettes, and tapes.

The students are encouraged to check out library books. They
may be checked out for one week. Students who have extremely
overdue books may face a loss of library privileges.

Students will attend class in the library twice weekly where they
will complete lessons which are in compliance with the Clark
County Library Curriculum alignment for K - 5th grades.

The responsibility of taking proper care of the library books is
placed with the student. If a book is damaged or lost, the student
will be expected to pay for the cost of replacing the books.

*BOOK FAIRS*
There are 2 book fairs each year. This is a great opportunity for
families, friends, and relatives to purchase good books at a
reasonable cost and provide reading opportunities for our students.
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MEDICAL INFORMATION

Trapp Elementary School has a nurse available part time. This
person provides first aid and care to students who do not feel well
or have had a minor accident. If a child is obviously ill (pain,
vomiting or a fever over 100 degrees), the parent will be contacted.
If a child is injured and needs additional medical attention, the
parent will be notified.

If the parent cannot be contacted, attempts will be made to
contact other emergency contacts that are listed on the Emergency
card. If we are unable to contact someone on the emergency card
depending upon the severity of the illness or injury, the school will
try to secure medical aid or get the child to the hospital.

School staff may not dispense medication, either prescription or
non-prescription, to students WITHOUT THE WRITTEN
APPROVAL of the doctor and/or parent or guardian. Written
directions for dispensing medication and the original container
must accompany the written approval and must be given to the
office for approval. Prescription drugs must have a doctor’s note
in order to be administered during the school day on a regular
basis. If a student needs to keep medications at school, a medical
form must be filled out by a doctor.

*HEALTH RECORDS*

The Clark County School System requires a proof of a
Kentucky Certificate of immunization, presentation of a State
Certified birth certificate (original), vision examination performed
by an optometrist, and a Kentucky physical exam upon enrollment
into the Clark County Public School System.

Contact Amy Marmo, School nurse, or Alice Shearer, School
Secretary, for more information.
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WHEN YOUR CHILD IS SICK...
SHOULD HE/SHE STAY HOME?

Determining whether your child should be kept home from
school is not always an easy decision. Mild colds and complaints
come and go often with children. Signs of something more serious
may include the following:

» fever over 100 degrees F.

» a rash or outbreak (This could be symptoms of a variety of

things from poison ivy to chicken pox.)

* vomiting or diarrhea

* deep coughing or congestion

» constant itching (This could be a sign of many things

including head lice or chicken pox, depending on where your
child is scratching. If you find your child has any of these
signs, please let the school know.)

* flu symptoms

MUSIC

Two music classes are scheduled weekly for each
i student in grades K - 5. In this class, your child will
ﬁ learn how music influences a variety of cultures
through movement, games, dance, singing and

instruments.

Students will learn to play a variety of percussion instruments
and sing in an ensemble setting and as a soloist. They will learn to
read and write music, sing in-tune a variety of melodies ranging
from bluegrass to classical, and many different time era’s as well.

Your child will be graded on daily participation, daily
performance, quarterly written assessments, and quarterly tests.
Each grade level will perform in front of a community audience at

least one time during the school year, with some small class
performances.
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PARENT-TEACHER ORGANIZATION (PTO)

The Trapp PTO is a group of parents and teachers working
together to put children first. All parents or guardians and teachers
are welcome to be a part of this group. Meetings are announced in
the newsletter.

*PTO OFFICERS*
PRESIDENTS- Keith & Jamie Caudill
VICE PRES.- Joanne Stamper
SECRETARY- Tina Arrowood
TREASURER- Joe Drumm

2006 — 2007 IMPORTANT PTO DATES

SEPT. 5 OPEN HOUSE
SEPT. 26 PTO MEETING
NOV. 3 FALL FESTIVAL
NOV. 14 PTO MEETING
FEB. 1 SCIENCE FAIR & PTO MEETING
MARCH 17 TRAPP IDOL
The following are a few activities that the PTO help coordinate:
*BOX TOPS*

General Mills Box Tops are collected as a fundraiser for Trapp
by the PTO. Each student should clip the box tops from the
products, write their teacher's name on the back, and bring to
school periodically.

*FALL FESTIVAL*

The PTO will celebrate fall with games, food, auctions, and fun

for the whole family. Join us November 3 for the fun!

*TEACHER APPRECIATION*
The PTO shows appreciation for teachers and staff in the spring
with a week of teacher appreciation.
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*FUNDRAISERS*

One of PTO’s goals is to help fund classroom activities.
Fundraisers are held to purchase several items including books and
tests for the media center and technology for the classrooms and
fund special activities for the student body.

*YEARBOOK*

The PTO prepares a yearbook each year. Orders are taken in
the spring and delivered in the fall. All students will have a picture
made for the yearbook in the fall at no cost. Students will be given
advance notice of the dates to place an order and the cost.

*SOUP LABELS*

Trapp PTO collects Campbell's Soup labels to submit for points
to be used for supplies. Parents should send the labels to school on
a regular basis with the teacher’s name written on the back. The
labels are submitted to Campbell's in the spring.

*HOMEROOM PARENT*
Each classroom will have a homeroom parent coordinator along
with parent volunteers to help teachers with parties and PTO
activities.

PARTIES

Trapp will be allowed to have three school-wide parties
associated with holidays. The PTO homeroom parent, in
cooperation with the teacher, plan these parties in December,
February, and March or April each year.

Birthday parties during the academic day are prohibited.
Birthday treats may be distributed during lunch time or at the end
of the instructional day if scheduled with the teacher. No cakes
please. Invitations to parties may not be distributed at school
unless everyone in the class receives one.

The following are dates for the 2006-07 scheduled school
parties. If there is no school on these dates due to weather or other
unforeseen reasons, the parties will be cancelled.

Christmas Valentine’s Day Easter

Wednesday Dec. 20 | Wednesday Feb. 14 | Friday March 31

PICKING UP YOUR CHILD

Children will be permitted to leave only with their parent(s) or
guardian(s). If parents wish for students to be picked up by
someone other than themselves, a student release form must be
filed in advance in the office. The forms will be sent home to
parents in August and can be updated anytime in person.

ONLY INDIVIDUALS LISTED ON THE STUDENT
RELEASE FORMS WILL BE PERMITTED TO PICK UP
STUDENTS unless the principal gives special permission.

Please make all arrangements before you send a child to school
by writing a note to notify of a change in pick-up. Phone calls are
accepted before 2:00 p.m. in emergency situations.

If you come to school to pick up your child during the school
day, you need to come into the school building to sign him/her out
in the office. Please see Attendance Info regarding excused and
unexcused absences. Once you’ve signed out your child, we will
page your child and have him or her sent to the office. We
appreciate parents waiting for their children at the welcome center
and not at the classroom door.

If you come to school to pick up your child at the end of the
school day, you should park in the pick-up line behind the mail
box. Individuals should arrive at school after 2:40 and will be
asked to show an identification card with a photo if the school is
unsure of anyone’s identity. Please remain in the pick-up line
until the buses have left. Students will walk to their cars as they
pull up to the school. If a child is not picked up by 3:00, they will
be sent to an after school program where a charge will be assessed.

**See pages 25 — 26 on Kids Karnival for more information
about after school child care.

Please understand that this process is designed with your child’s
safety in mind. For the safety of Trapp Elementary students,
please park to the side of the building so that you can use the
sidewalk in front of the school.

PLEASE DO NOT ENTER THE BUS ZONE.
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PHYSICAL EDUCATION

Trapp has a gymnasium and playground equipped to carry out
the physical education program. Two classes are scheduled
weekly with the physical education teacher in grades K-5.
Classroom teachers plan supervised activities three days a week.
Appropriate gym shoes should be worn when participating in gym
class. Students will receive participation points for wearing
appropriate shoes.

PICTURES

Individual pictures are taken in the fall and spring. Students
will be given advance notice of the dates and costs. The purchase
of pictures is optional. All students will have a picture made for the
yearbook in the fall at no cost. Whole group and classroom group
pictures will be taken one time during the year.

FALL SPRING
Wednesday
Sept. 20 TBA

PROGRESS REPORTS

Progress reports are given to parents at 9-week intervals for 1% —
5™ grades. These students will receive a mid term report during
the fifth week of each grading period. These reports inform
parents of satisfactory or unsatisfactory work in each class.
Kindergarten is on a 12-week schedule. Parents are responsible
for viewing, signing, and returning the report to school.

In addition to the progress reports, parent-teacher conferences
and open houses provide parents with opportunities to confer with
teachers. Conferences concerning individual students may be
scheduled with teachers by calling the school and making an
appointment.
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2006 - 07

1’7 — 5™ GRADING SCHEDULE*

FIRST GRADING PERIOD
AUGUST 9™ — OCTOBER 6™

SEPTEMBER 1 MID-TERM ENDS

SEPTEMBER 5 MID-TERMS GO HOME*
OCTOBER 6 9 WEEKS ENDS (42 DAYS)
OCTOBER 19 PROGRESS REPORTS GO HOME

SECOND GRADING PERIOD
OCTOBER 16™ - DECEMBER 20™

NOVEMBER 10 MID-TERM ENDS

NOVEMBER 16 MID-TERMS GO HOME*
DECEMBER 20 9 WEEKS ENDS (44 DAYS)
JANUARY 4 PROGRESS REPORTS GO HOME

THIRD GRADING PERIOD
JANUARY 2" - MARCH 2™

JANUARY 26 MID-TERM ENDS

FEBRUARY 1 MID-TERMS GO HOME*

MARCH 2 9 WEEKS ENDS (42 DAYS)

MARCH 8 PROGRESS REPORTS GO HOME
FOURTH GRADING PERIOD

MARCH 5™ - MAY 15™

MARCH 30 MID-TERM ENDS
APRIL 12 MID-TERMS GO HOME*
MAY 15 9 WEEKS ENDS (46 DAYS)

PROGRESS REPORTS GO HOME

*Subject to change due to cancellation of school.
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PROHIBITED ITEMS

2006 - 2007 The following items are prohibited at school. These items will
K GRADING SCHEDULE * be confiscated and the proper authorities will be contacted. Items
will be delivered to the office and will only be returned to a
FIRST GRADING PERIOD parent/guardian. o ‘ .
AUGUST 9™ _ NOVEMBER 6™ Teachers may give permission on special events to bring items
to school. Please do not send these items unless the teacher has
SEPTEMBER 18 MID-TERM ENDS notified you personatlly or by letter. . .
NOVEMBER 6 12 WEEKS ENDS (57 DAYS) The school will not be responsible for any items
NOVEMBERY9 PROGRESS REPORTS GO HOME brought from home that are lost or stolen.

SECOND GRADING PERIOD

NOVEMBER 8™ — FEBRUARY 9™ e All toys or electronic equipment,

including trading cards, hand held games, and
JANUARY 4 MID-TERM ENDS radio/cassette/compact disc/digital players.

FEBRUARY 9 12 WEEKS ENDS (56 DAYS)
FEBRUARY 15 PROGRESS REPORTS GO HOME

e Any illegal substance, tobacco, and
THIRD GRADING PERIOD prescription or over-the-counter drugs.
FEBRUARY 12" —MAY 15"

MARCH 26 MID-TERM ENDS e Visible possession of or use of
MAY 15 12 WEEKS ENDS (60 DAYS) paging devices or cellular telephones.
PROGRESS REPORTS GO HOME

e Large amounts of money or valuables that encourage theft.

e Subject to change due to cancellation of school.

e Carrying, bringing, using or possessing any
dangerous or deadly weapon in the school building,
on school grounds, or at a school-sponsored activity.

MISSION STATEMENT

The Clark County Public Education System, in service

to and in partnership with the families and the community of (Such weapons include, but are not limited to:

Clark County, will provide to all students a quallty education, any type of gun or firearm, brass or artificial knuck]es;
which enables each student to reach his/her full potential knives or any other object that is carried for the purpose or
and to be successful in our community and in a global ever- is designed for the purpose of inflicting injury.)

changing society.
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RECORDS INFORMATION

Student information shall be made available to parents or
eligible students upon request. Copies of records shall be provided
in a manner that protects the confidentiality of other students.

Access to records is limited to parents, persons with a legitimate
educational interest as determined by the Superintendent, his
designee or as mandated by law or statute.

Student information collected and maintained will be held
confidential in accordance with the Family Educational Rights and
Privacy Act (FERPA). For more information, refer to Clark
County Board of Education policy 09.14.

*FAMILY RIGHTS AND PRIVACY ACT OF 1974*

The Privacy Act lists the persons and agencies that may have
access to student records. Parents or guardians and school officials
may examine student records at anytime. We encourage parents to
review their child’s records and standardized test scores.

A student’s records may be released to the following persons or
group without written consent from parents or guardians: school
officials within the school system, to officials of another school
system in which the student seeks to enroll, to comply with judicial
order or subpoena, and to state and local officials required by state
statute prior to November 19, 1974. All other requests must be
accompanied by signed permission from the parent or guardian.
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SAFETY OFFICER

The school safety officer assists the Clark County School District
with any law enforcement needs. The officers provide training in
classrooms and helps maintain our school safety plan.
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SCIENCE FAIR

The annual science fair is an important part of the curriculum
because the Kentucky accountability testing includes materials
about experimental design. Each year, students in fourth and fifth
grades are required to complete a project for display in the
hallways. Primary students are strongly encouraged to participate.
It is a scientific method science fair instead of a demonstration.

STUDENT TECHNOLOGY LEADERSHIP

PROGRAM (STLP)

Student Technology Leadership Program (STLP) is an after
school program for students interested in computers. They design
web pages, work with various computer programs, prepare
newscasts, and do maintenance on computers.

Contact Robyn Justice, STLP Sponsor, for more information.

SIGN-OUT POLICY

This policy is for picking up students at the welcome center
before school has ended. Anytime a student leaves school, the
student has an unexcused tardy until written documentation to
excuse the tardy has been returned to the school.

**#*See ATTENDANCE on pages 6 -8 for more information.

Students may be signed out by individuals listed on a student
release form that is sent home at the beginning of the school year.
Information listed on the form includes relationship and drivers
license number of each individual.

Each individual who is listed on the form must provide photo
I.D. in order to sign out a student. In order to change information
on the form, parents or guardians must personally visit the front
office. Phone calls or notes to change the form are not accepted.
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SPECIAL EDUCATION

Trapp offers assistance and supports to students who need
special services or have special needs. In addition to regular
classroom services, students have access to special services such as
speech/language therapy and small group instruction that help meet
their individual needs.

Any questions or concerns relating to special services or needs
should contact Mr. Donald Stump, Special Education Director
located at the Clark County Board of Education (744- 2762).

SPEECH AND LANGUAGE

Our school has a speech/language pathologist who identifies
speech and hearing problems and provides services in the area of
articulation, language comprehension, language expression,
stuttering, and voice. Hearing screening will be provided to any
students referred by their teachers or parents. A screening form
will be sent home at the beginning of the year so that screenings
can be performed throughout the year.

STUDENTS 157

This federal program helps in the following areas:

Health and Prevention Services, Housing, Education and School
Services, Community Wellness and Education, Homeless Program,
and migrant Education.

*HOMELESS PROGRAM**

The Homeless Program, now called Students First, provides
support services for children who are homeless due to finances,
fire, flood, or other disaster, or who are living doubled up with
another family or living in an unsafe structure.

*MIGRANT EDUCATION**

The Migrant Education Program, now called Students First,
provides supportive services for children who have moved across
state or school district lines with a parent or guardian who is
seeking temporary or seasonal work in an agricultural activity.
Contact the Students First Advocate located inside Central
Elementary School by calling 745-3900.

For more information, go to www.clark.k12.ky.us/students%S5F1st/
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SUPPLIES

Teachers will let their students know what supplies they require.
If assistance is needed in providing these supplies, contact the FRC
or guidance staff.

SUPPORT STAFF

Our cafeteria, bus, custodial, secretarial staff, and classroom
aides are very valuable to the educational process and all of us at
Trapp Elementary. Their various tasks place them in special areas
where they may help all students. We expect all students to
respect these individuals in the same way they would respect their
teachers.
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TALENT POOL

The primary talent pool at Trapp consists of a group of students
in 1% — 3" grades. These children are informally identified through
work samples and teacher recommendation as having gifted
characteristics and behaviors in the areas of academics, art, and/or
music.

They are given curriculum experiences that will enrich and
accelerate to maximize learning experiences. Students may be
grouped for these opportunities or may work individually with the
teacher. Contact Karen Steele, Gifted Coordinator, for more
information.

TEACHER CONFERENCES

Parent-teacher conferences are encouraged throughout the year
and must be made in advance. Parents and teachers can select a
time and place for the conference that meets the needs of everyone
involved.

A teacher cannot be called to the phone during the day, but he or
she can return calls at a more convenient time. Home telephone
numbers and addresses cannot be released through the school office.
See page 33 on Progress Reports for more information on
conferences throughout the year.
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TELEPHONE CALLS AND MESSAGES

Because of the disturbance to the children’s learning
environment, messages will be given to students and teachers only
in the case of an emergency. Every effort should be made to give
students changes in transportation and other routines BEFORE
THEY LEAVE FOR SCHOOL IN THE MORNING.

If you would like to talk with your child’s teacher, leave a
message with the school secretary. Teachers will be given
messages periodically throughout the day. Trapp staff makes it a
goal to return messages in 24 hours.

A child may use a school phone for emergency reasons. Phone
calls asking to remain after regular school hours or for permission
to visit a friend are not emergencies. Please help us keep the
phone for school business and student emergencies only.

TESTING

The state assessment window for spring testing is April 23 —
May 4, 2007. We encourage parents to talk with their children
about the testing and how schools are held accountable for the
progress of their students.

Kentucky assessment in grades 3-5 is called CATS. Students in
4t grade complete writing portfolios that also are used in the
CATS assessment scoring. These portfolios include writing
samples the student has completed throughout their school career.

*%%CATS Test — 3" grade students complete tests in reading,
math, and general intelligence. 4 grade students will take tests in
practical living, reading, mathematics, and science. Students in
grade four will also develop a writing portfolio of their own work.
5t grade students will take tests in reading, mathematics, social
studies, arts and humanities, and the writing process.

***PAS TEST- This test is administered 3 times a year (Aug.
Dec., & Feb.) to 1% — 5™ grade students. The test is used to
determine strengths and weaknesses in each student’s performance
and be able to meet the needs of individual students.
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RECENT CATS TEST RESULTS

DISTRICT/ DISTRICT/
AREAS 2004 STATE 2005 STATE

READING 84.0/86.8 83.8/87.1

MATH 76.8/77.1 72.1/74.4

SCIENCE 85.3/87.5 85.4/87.6

SOCIAL
STUDIES 84.4/81.8 81.9/79.3

ARTS &

HUMANITIES 62.7/58.3 65.3/62.8

PRACTICAL
LIVING

87.9/82.3 84.7/84.9

WRITING . 67.5/72.3 . 66.9/74.9

TEXTBOOK POLICY

The Clark County School system furnishes textbooks to all
elementary students. Each student is assigned books and is
responsible for the care of the books issued to him or her. Loss,
damage, or destruction of these books will result in payment to the
school system.

THEME DAY

Each year Trapp has a theme day held at the end of October to
celebrate being a Trapp Elementary School Student. Themes
change each year and have included “Wild West Day” and “Hero
Day”. Look for information in the newsletter.

TITLE I

Trapp Elementary is a federal Title 1 school. Schools are
designated Title 1 if at least 40% or higher of the student
population qualify for free or reduced lunch. The Title I program
provides extra support to students who have shown specific areas
of their academic progress that can be targeted for improvement,
and provides additional staff to help those students improve.

Trapp is designated as a school wide Title 1 program which allows
all students to receive services. In Clark County, our title 1 funds
are used to supplement full day Kindergarten.

(TITLE 1 - Continued on next page) ~ 42 ~



TITLE 1- continued from page 42

Some regulations and policies related to this program include:

A. Beginning/End Of Year Meeting — Title I staff will convene a
meeting to explain the program. Suggestions for improvements for
the program will be discussed for inclusion in the program. Trapp
has its annual Title 1 meetings at the fall Open House and the
spring Honors Day.

B. Parent/Teacher Contact — Parents will be updated about the
progress of their child. Parents may initiate this contact at any
point during the school year.

C. Coordination of Programs — In the spring, the Title I staff will
work cooperatively with the Early Childhood Development Center
to ensure that students received from these programs are fully
integrated into next year’s Title I program.

D. Professional Development — Appropriate training will be
provided to the Title I staff to help them continue to increase their
effectiveness with students.

***Parent-School Title I L.earning Compact***

In recognition that the parent is the child’s first and most
important teacher, and that the parents’ continuous involvement is
essential in the educational process, the Trapp Elementary Staff,
with the support of the Clark County Board of Education, is
committed to building a strong parent-school partnership.

Parents, staff, and students will share the responsibility for
obtaining high achievement by:

1. Parents/Home

v" Monitoring homework daily to see that it is completed and

returned in a timely fashion

v Communicating regularly with the school through notes, letters,
conferences, phone calls, and visits
Insuring punctuality and good attendance for their child
Providing a caring & encouraging environment for learning at home
Stressing good citizenship

ANENEN

v" Working with staff to best understand your child and meet their
individual needs

Providing a place for regular study

Support the school discipline plan and encourage your child to
follow it’s guidelines

AN

11. Students

Having respect for teachers, staff, peers, parents, and others that
they come into contact with

Completing homework in a timely fashion

Being punctual and having good attendance

Displaying good citizenship at all times

Taking home school communications and returning responses to
the teacher

Listening & paying attention when class instructions are given
Trying at all times to produce their best work

Work cooperatively with classmates

ANANENE NN

ASANEN

111 Staff

v/ Assigning appropriate, meaningful homework

v'Having on-going parent/teacher/ student communication through
conferences, notes, phone calls, and progress reports

v'Delivering high-quality curriculum and instructional processes in a
supportive and effective environment

v'Monitoring attendance with reports home to parents

v'Providing opportunities for parents to assist with the educational
development of their child

v"Encouraging/rewarding good citizenship

v'Provide an open house and volunteer activities to allow parents to
become involved in the total educational program

v'Believe that all children can learn

1V, Principal
v" Provide an environment that enables parents, teachers, and students

to work together to achieve learning success and positive
communication

v" Support and reinforce the school discipline plan

v" Encourage parents, teachers and students to work together
cooperatively to achieve all school improvement and student
performance goals
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TRANSFERS / WITHDRAWAL

Students who transfer or withdraw need to see the principal or
school secretary at least three (3) days in advance so that all
records and supplies can be prepared for a new school. The school
in which your child enrolls will send a request for his/her records.
As soon as we receive this request, student records will be
forwarded.

All obligations with the school should be taken care of
including return all books, pay any fees due, and pick up all
belongings.
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VENDING MACHINES

Vending machines are available for student use after school.
The vending machines are not to be used during lunch due to
federal food service guidelines.

VISITORS

Parents are encouraged and welcome to visit the school. We
ask that you notify the teacher in advance and follow the school
procedures for visitors.

For the safety of students and staff, all visitors must sign in at
the welcome center immediately upon entering the building and
obtain a visitor’s pass. By signing in, all visitors must read and
agree to the confidentiality statement. Because of liability factors,
Trapp will be unable to accommodate student visitors.

The Clark County School Board welcomes and urges citizens
and parents to visit the schools and to discuss instructional
programs with staff members at appropriate times. If you would
like to discuss your child’s progress with the teacher, please
schedule a conference. Visits to classrooms should not disrupt
classroom instruction.

All staff will question any person without a visitor’s badge and
direct them to check in with the office before proceeding to the
intended classroom.

~ 45 ~

VOLUNTEER OPPORTUNITIES

Parents or guardians can be a source of special skills, personal
attention, and an extra pair of hands as a school volunteer. There
are several ways volunteers can help. Volunteers can be classroom
helpers, clerical aides, health office assistants, resource speakers,
media center assistants, field trip helpers, playground assistants,
tutors, and many more things. See PTO on page for more
information on volunteer opportunities.

The job and the hours are up to the volunteer. In order to be
with students on a regular basis, a volunteer form must be filled
out and a background check must be completed and filed in the
office. A volunteer will also sign a confidentiality statement to
ensure student privacy rights. For more information, please
contact the school office.

*Please do not bring the PROHIBITED ITEMS listed on page 36
into the school building if you are visiting or volunteering.
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TRAPP ELEMENTARY
2006 - 2007 SCHOOL YEAR

AUGUST ~Q ~
2006 1% Day for Students — Full Day
SEPTEMBER ~4 ~
2006 NO SCHOOL — Labor Day
~72 ~
OCTOBER NO SCHOOL — Teachers only
2006 ~9_13 ~
FALL BREAK
~'7 ~

NO SCHOOL - Election Day

NOVEMBER
2006 ~22 -24 ~

NO SCHOOL- Thanksgiving Break

~ 20 ~
DECEMBER BN SN 0,
2006 ~21—Jan. 1~

NO SCHOOL —Christmas Break

**Each month look for a monthly
newsletter and calendar!!!

~2 ~
JANUARY SCHOOL RESUMES
2007 15~

NO SCHOOL - Martin L King Day

~19 ~
NO SCHOOL - President’s Day**

FEBRUARY
2007

No Events

NO SCHOOL - Spring Break**

"~/ 7 ~y
NO SCHOOVL - Teachers only **

PROPOSED LAST DAY-Full Day

** OPTIONAL MAKE-UP DAY
~48 ~



INDEX

Tehkdhddhhhdds A Tehdddhhhdds

ACCELERATED READING...5

ACCREDITATION............ 5
ACTIVITY CLASSES........ 5
AGENDA BOOKS............6
ART......o.o 6
ASSEMBLIES................. 6
ATTENDANCE............ 6-8
AWARDS................. 9-10

Khddhbh ket B Tk hhdtnn

BEHAVIOR & DISCIPLINE.11-12
BOOK FAIRS...

[See MEDIA CENTER...27]
BOX TOPS.......[See PTO...30]
BUS INFO................ 12-14

CAFETERIA............. 15-16
CALENDAR............. 47 - 48
CATS TESTING.............. 42
CHILD CARE...

[See KIDS KARNIVAL...25 - 26]
CLOSING & DELAYS....... 17

COMMUNICABLE
DISEASES............. 17
COMMUNITY ACTIVITIES...18
COMPUTER LAB............ 18
CONCERNS................... 18

dehkdhddhhhdhs D fehkdhdd ok d s

DETENTION..[See BEHAVIOR..11]

DISCIPLINE.............. 11-12
DRESS & APPEARANCE ..19
DROPPING OFF............... 20

Ik hhd b onk E Khkhdhhh et

EMERGENCY PROCEDURES...20
ENVIRONMENTAL CAMP...21
EXCUSED ABSENCES...
[ See ATTENDANCE...7]
EXTENDED SCHOOL
SERVICES (ESS)......... 21

Tk hd b nn F ke hddb ek

FALL FESTIVAL................ 30
FAMILY FRIDAYS............. 21
FAMILY RESOURCE CENTER
(FRC)............. 21
FEES. . eve et 22
FIELD TRIPS........cocveve.. 22
[SEE ALSO BUS INFO...14]
AH. oo, 22
FUNDRAISERS.................. 22

GIFTED & TALENTED........ 23

GRADING SCALE.............. 23
GREAT LEAPS.................. 23
GRIEVANCES................... 24
GUIDANCE &
COUNSELING............ 24

LR o T T H fkdedfhhddn

HARASSMENT...
[See BEHAVIOR...12]
HEALTH RECORDS...

[ See MEDICAL...28 ]
HOMEBOUND INSTRUCTION...25
HOMELESS PROGRAM....

[ See STUDENTS FIRST...40]
HOMEROOM PARENT...
[See PTO...31]

HOMEWORK REQUEST....25

Khddhbh kb n I Tkt nn

INSURANCE.................. 25

Khddhbh kb n K Tk hhdt

KIDS KARNIVAL....... 25 -26

Khkddbh kb n L Tk hdbnn

LEAVING ITEMS............ 26
LIBRARY...

[See MEDIA CENTER...27]
LOST & FOUND............ 27
LUNCH ROOM....

[See CAFETERIA...15]

Khddhb kbt M Thddb ekt

MEDIA CENTER............. 27
MEDICAL INFORMATION....... 28
MIGRANT EDUCATION...

[ See STUDENTS FIRST...40]

dehdhdd ok d s P LR R o

PARENT TEACHER
ORGANIZATION (PTO)...30 - 31
PARTIES.............coonl . 31
PE. . 33
PICK UP POLICY.............32
PICTURES...................... 33
PORTFOLIOS...

[ See TESTING...41 ]
PROGRESS REPORTS...... 33
PROHIBITED ITEMS........ 36

dehdhdd ok hd s R Tehkdhddhhhdds

RECORDS INFORMATION......37

Tk hh b S Ik kd b nn

SAFETY OFFICER............. 37
SCIENCE FAIR................. 38
STUDENT TECHNOLOGY

LEADERSHIP PROGRAM (STLP) 38
SIGN-OUT POLICY........... 39

SNOW PLAN...SEE BUS PG. 14
SOUP LABELS...[See PTO...31]

SPECIAL EDUCATION........ 39
SPEECH & LANGUAGE...... 39

STUDENTS FIRST.............. 39
SUPPLIES........................ 40
SUPPORT STAFF................ 40

LR S T T Tehdhdd ok dds

TALENT POOL................... 40
TARDY...

[See ATTENDANCE...8]
TEACHER APPRECIATION...

[See PTO...30 ]
TEACHER CONFERENCES...40
TEACHER NAMES, ETC...3 - 4
TELEPHONE CALLS &

MESSAGES................ 41
TESTING..................... 41-42
TEXTBOOK POLICY........... 42
THEME DAY.................... 42
TITLE L............. 42 - 44
TRANSFERS..................... 45
TRANSPORTATION...

[See BUS INFO PG. 12

Ik hddnn V Tk hhd

VENDING MACHINES........45

VISITORS..........c.oooii 45
VOLUNTEER OPPORTUNITIES......46

EE R R R Y Tk hhd e enk

YEARBOOK...[See PTO...31]






	SCHOOL HOURS
	TRAPP TEACHERS & STAFF
	
	
	
	
	STANDARDS OF STUDENT BEHAVIOR
	LISTEN to and RESPECT every adult in the building.
	Do your VERY BEST work.
	Stay QUIET in the hallways.
	Keep your HANDS and FEET to yourself.
	TREAT other people the way you want to be treated.



	*RULES FOR BUS RIDERS*


	MEAL
	PRICE
	Appropriate dress is important for all students and adults.  Clothing, or personal appearance, which causes distraction or in 
	The following are guidelines for appropriate dress:
	
	
	
	HOMEBOUND INSTRUCTION




	INSURANCE
	FIRST GRADING PERIOD
	SECOND GRADING PERIOD
	NOVEMBER 10         MID-TERM ENDS
	THIRD GRADING PERIOD
	MARCH 8      			PROGRESS REPORTS GO HOME
	FOURTH GRADING PERIOD


	FIRST GRADING PERIOD
	SECOND GRADING PERIOD
	JANUARY 4                MID-TERM ENDS
	THIRD GRADING PERIOD
	PROGRESS REPORTS GO HOME


	MISSION STATEMENT
	This federal program helps in the following areas:
	Health and Prevention Services, Housing, Education and School Services, Community Wellness and Education, Homeless Program, an
	***Parent-School Title I Learning Compact***
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